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INTRODUCTION: 

Provide at least 2-3 paragraphs setting up the problem that you are working on and why it is important. 
This section may include a literature review, or you can break it out into its own section. 

LITERATURE REVIEW: 

Optional (depending on discipline). 

METHODS:  

In as much space as needed, describe the methods that you are using to address the problem. Feel free 
to add subsections as needed. 

RESULTS: 

This section will likely be terse since you have not been working long enough to generate many results. 
This is okay. Simply summarize what you have done thus far, and what you have learned. Because this 
is a mid-term report, you are encouraged to summarize problems that you have encountered along the 
way, and how you resolved them (or will attempt to do so). Feel free to add subsections as needed. 

CONCLUSIONS: 

Summarize what your most important results, and the conclusions drawn there from. 

REFERENCES: 

Use whatever format you deem most appropriate for the references (bibliography) and in-text citations. 

FIGURES AND CAPTIONS: 

Everyone is expected to include at least one figure and caption with your final report. The figure can 
simply be the outcome of an experiment, or something more conceptual (i.e., a visual abstract). 
Provide a caption for the figure such that anyone can understand what the figure is. If applicable, you 
can insert the figure into the results section, or it can simply be added to the end of your report. 

The above guidelines are the recommended format, but the ultimate format is up to your mentor and 
the professional norms in your discipline. If you use this template, remove all blue text and 
simply modify as needed. 


